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Philosophy and Educational Approach  
Mission: The Discovery School at Beechwood engages families, honors children as unique beings, and inspires them to 
explore and construct meaning of the world around them. 
 
Our Approach to Early Childhood Education: (inspired by the Reggio Emilia approach) 
The Discovery School at Beechwood is a Reggio Emilia inspired, nature preschool that has partnered with the Audubon 
Society of Western PA.  We provide half-day educational services for children, with flexible days per week options, as well 
as afternoon enrichment classes.  
 
We hope to engage families that share our passion for the Reggio Emilia approach to early childhood learning, which 
values the child as strong, capable and resilient, rich with wonder and knowledge.  Every child brings with them deep 
curiosity and potential, and this innate curiosity drives their interest to understand their world and their place within it.  We 
carefully design learning experiences that build upon children’s natural curiosity, encourage exploration of our natural 
environment, and foster creative expression.  Our preschool emphasizes the connections between children, family, and 
school and engages families as an active part of their child’s educational experience.  
 
Our Beliefs About Children and Learning: 

○ We believe there is strength in our uniqueness.  We value differences and respect all families as collaborators 
who contribute distinctive experiences and wisdom.  

○ We believe children are innately curious and creative, and learn best through active exploration and discovery.  
○ We believe learning should be joyful and challenging.  
○ We believe children learn best through feedback, reflection and seeing growth through their process of learning. 
○ We believe that integrated learning helps students to see connections between discrete disciplines and recognize 

the value of what they are learning.  
 
 
 

 
Key Principles of our Educational Approach  

The Image of the Child  
Children are capable beings who should actively 
participate in the creation of their own learning.  The 
curriculum is carefully designed, and emerges based on 
the interests and developmental needs of the children.  

 
Creative Expression 
Creativity is encouraged and honored as a necessary way 
for children to actively make meaning and communicate 
about their own learning.  We integrate the arts as a vital 
part of the program.  

  

Documentation of Learning 
We believe that learning is a process, and we work to tell 
the story of a child’s learning through active 
documentation (photos, work samples, student words, 
displays, portfolios, etc.) 

Environment as Teacher 
The learning environment is intentionally designed to 
inspire children to explore and innovate.  Every area is 
carefully planned to offer opportunities to think, construct, 
challenge, and create.  The natural environment is 
integrated as a vital part of learning.  

Role of Families 
We value families as an essential components of our 
school community.  By truly listening to our families, we 
strive to create the conditions that foster engagement.  

Role of Educator 
The educator is viewed as a partner in learning, alongside 
the children.  By listening, observing, and documenting 
children’s learning, the teacher is equipped to guide and 
facilitate experiences.  
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Program Description 
The Discovery School at Beechwood integrates core content and foundational developmental skills into an exploratory 
and investigative approach to learning.  We use an emergent curriculum, based on the interests, developmental needs, 
and readiness levels of our children.  
 
During our daily Morning Circle, children are individually recognized and welcomed into the classroom.  After 
participating in our daily mindfulness exercise and reviewing our daily schedule, the educator facilitates a group 
discussion or activity that strengthens children’s social and emotional literacy .  She then will lead the morning routine, 
which models basic number sense and literacy concepts, and allows time for children to practice these essential skills. 
Following this routine, the educator will set the stage for our investigation time through a group read aloud.  
 
Closing Circle is a time for both educator and children to reflect on the day’s activities and learning through a group 
discussion.  It may be a time to problem solve an issue, celebrate a class or individual success, model and practice a 
social/emotional skill, etc.  This time is directly connected to the needs of the group.  The day ends with a song and often 
a story.  
 
In daily Exploration Centers, children have the opportunity to work cooperatively as they explore freely in the following 
centers.  During this time, educators will support learning by observing, documenting, asking questions, and/or working 
with individuals or small groups on specific developmental skills.  Exploration Centers will be intentionally designed each 
week to connect to our topic of investigation as well as address individual children’s interests and developmental needs.  

● LITERACY: (ex. books, writing/message center, letter/sound/rhyme exploration, small group instruction) 
● MATHEMATICS: (ex. math materials/tools exploration, games, small group instruction)  
● SCIENCE and NATURE: (ex. books, artifacts, science tools/materials, experiments) 
● BUILDING/CONSTRUCTION STATION: (ex.various blocks, building materials, loose parts, toys/figures) 
● DRAMATIC PLAY: (ex. puppets, dress up, play kitchen/table, dolls/stuffed animals, instruments)  
● CREATIVE STUDIO: (ex. various art materials/tools, loose parts exploration) 
● SENSORY EXPLORATION: (ex. sensory tub, light and shadow) 

 
In addition, children engage in more in-depth Investigations focused on topics of interest.  Units of study build on 
children's’ innate curiosity, imagination and instincts for making meaning through play and hands-on exploration.  We put 
our students in the position of being problem-seekers and developers of authentic research questions to explore within 
each project.  
 
Documentation: Throughout each project, teachers and students will carefully document the learning process using 
reflections, notes, photographs, quotations, and drawings. Documentation makes student learning visible, provides 
concrete evidence for students to use when reflecting upon their learning process and sharing with their families, and is a 
valuable source for teachers to use when determining next steps in a project.  
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Daily Schedule 

Drop Off and Free Play  
This is an informal time when children are dropped off at school.  Parents are welcome to converse briefly with 
the teacher and/or play with their children as they transition into the school day.  Children are given the 
opportunity to choose activities from the Building and Construction Center, Dramatic Play Center, Creative 
Studio, Sensory Exploration, or other games/puzzles that are available.  

Morning Circle 
Morning Circle is a time when all children are recognized and welcomed into the classroom for the day.  The 
teacher reviews the daily schedule, leads a daily mindfulness exercise, facilitates a group discussion, and often 
performs a read aloud to set the tone for the day.  

Exploration Centers  
Children have the opportunity to work cooperatively as they explore freely in centers (Science and Nature, 
Building and Construction, Dramatic Play, Creative Studio, Sensory Exploration, Literacy and Mathematics). 
During this time, the teacher will observe and interview children, as well as have the opportunity to work with 
small groups or individual children on specific developmental skills.  

Snack Time  
During this time, children sit down as a group at the table to enjoy a healthy snack.  This is an intentional part of 
the day that allows children to interact with others while enjoying a meal.  The children work as a team to set the 
table, serve food to their classmates, and clean up.  

Outdoor Play  
Children will have the opportunity to play outside everyday, rain or shine!  Depending on the day, children will 
hike along one of our nature trails, play at the Children’s DiscoverGround Nature Play Area, explore the gardens, 
or run free in the open grassy field.  

Investigation  
The children engage in exploration and activities connected to our class investigation topic.   One project may last 
from one week to six weeks in length, depending on depth of student interest.  During this time, children may be 
involved in immersion of the topic (ex. play, exploration, asking “I wonder” questions), research of the topic (ex. 
conducting experiments, reading books, exploring artifacts), or the creation of piece of artwork that demonstrates 
learning (ex. puppet show, mural, class book).  

Closing Circle  
Closing Circle is a time for both the teacher and children to reflect on the day’s activities and learning.  It is a time 
we remember and discuss the the day’s discoveries, and then record our thinking in our journals.  
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Nondiscriminatory Policy 
All programs, policies, and services of Discovery Learning Pittsburgh Inc. are administered without 
discrimination in regard to race, color, religion, national origin, sex, age, or handicap status. 
 
Staff Qualifications  
Our educators meet or exceed the Pennsylvania Department of Education licensing requirements. All of the 
lead teachers hold a four-year college degree, as well as a master’s degree in the field of education.  In 
addition, lead teachers hold a valid Instructional I or Instructional II teaching certificate in Early Childhood 
Education.  All of the staff have ample experience working with young children in a supervised program. Most 
importantly, our staff members truly love and understand child development and are dedicated students to the 
Reggio Emilia approach to early childhood learning. 
 
Communication 
School-Wide (non emergency) Information:  
The Discovery School at Beechwood communicates school-wide information with families in a number of ways:  

● Parent Handbook 
● Bloomz communication  
● Website 
● Notices sent home 

 
Classroom Information:  

● Monthly newsletters 
● Bloomz updates and communication 
● Documentation in the classroom 

 
Child Specific Information: 

● Brief conversations or questions can be addressed during drop off and pick up times.  If you would like 
to communicate about something private, or need longer than a few minutes, please feel free to 
schedule an appointment.  

● Conferences are held two times per year - fall and spring.  During conferences, the educator will share 
observations and documentation of the child’s learning, as well as a summary the child’s developmental 
progress.  

● During school hours, educators cannot accept phone calls. If you have a message for a teacher during 
school hours, please leave a phone message or send a Bloomz message, and we will respond as soon 
as possible.  

● Please communicate with the educator about any changes at home or within the family (i.e., parent on 
a trip, family member in the hospital, sick grandparent). These changes can affect your child, and it is 
useful for staff to be aware of these developments.  

● If your child is going to be out of school for any reason, please notify the educator ahead of time. For 
illnesses, this is especially important so that we can inform families of any communicable disease 
symptoms while maintaining confidentiality.  

 
Please see the “Emergencies” section of the handbook and our Emergency Plan about how 
communications will occur during a school-wide emergency. 
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Food Policy (including snacks and birthday treats) 
 
NO NUT POLICY 
We ask that families not send any food or food product that lists peanuts and/or tree nuts on the ingredient 
label. The Discovery School has adopted a “No Peanuts or Tree Nuts at School” policy. We ask that parents 
carefully monitor foods being sent in (snack, birthday treat, party treat) to ensure that no peanuts, peanut oils, 
or other nuts or nut oils are among the foods selected (allergy-wise, coconuts are considered a fruit and are 
okay). Food labels/ingredients may change over time, so it is always recommended that you read the label 
before purchasing snacks. Please read labels carefully to make sure the products are nut free. This includes 
labels that read “May contain traces of peanuts/nuts,” “May contain traces of almond,” “Manufactured in a plant 
that processes peanuts,” and so forth. Rule of thumb: if in doubt, make another choice.  
 
In classrooms where children have potentially life-threatening sensitivities, The Discovery School may consider 
additional safety measures and address the situation on a case by case basis.  
 
For those who need more information about reading an ingredient label, review information on the Food Allergy 
and Anaphylaxis website (http://www.foodallergy.org/section/about). Parents of children with allergies are 
asked to provide a supply of safe treats to be used.  
 
Talk with your child and help him/her understand that food sharing is not allowed. This is a preventative safety 
measure to reduce food allergy exposures. Hand washing and tabletop washing are additional risk-reduction 
measures that are used. Parents can help by ensuring adequate hand and face washing at home before arrival 
at school.  
 
PLEASE BE AWARE THAT OUR CLASSROOM IS USED BY OTHER GROUPS!  Although we can monitor 
what parents and staff bring into the classroom, we cannot guarantee that no nuts will be brought in by other 
groups when the school is closed. These groups are notified of our policy, but we cannot monitor it. 
 
Snack Time:  
We will post a monthly calendar and allow families to voluntarily sign up to bring in snack for the class.  We will 
happily provide a snack to the children if no one signs up for a given day.  We kindly request that all snacks 
being brought into school be healthy and nut free.  We ask that families do not send in a drink, we will serve 
children water.  
 
Birthday Treats: We believe that birthdays are a very special time for children, and happily allow families to 
bring in a special treat or token to be sent home with each child.  We ask that parents talk with the educator 
ahead of time to learn about any classroom allergies or food intolerances.  
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Enrollment, Waitlist and Withdrawal 
Priority Enrollment Process:  
The Discovery School sets two registration deadlines each year:  

● priority deadline for currently enrolled children, siblings, and children of DS staff (Jan. 24) 
● open enrollment deadline for new families (Feb. 1) 

 
Currently enrolled families and DS staff families who return their Re-Enrollment/Sibling Form and registration 
fee by the deadline will receive first placement in the class of their choice for the following school year.  When 
there are more applicants than spaces for a particular class, The Discovery School will utilize a lottery system 
for placement.  When a lottery is necessary, preference will be given to the following groups in this order: 

1. Currently enrolled children in the particular class 
2. Children moving into kindergarten the following year (for 4 day/week class only) 
3. All other currently enrolled children and siblings 

 
In the event a family does not receive admission to their first or second choice class, we will call the family to 
discuss other class options.  
 
Currently enrolled families who miss the re-enrollment deadline will not receive priority placement.  These 
families will be included in the open enrollment process.  
  
Open Enrollment Process:  
New families to The Discovery School can register for our waitlist any time using our online Registration Form 
on our website. There is no registration fee to be placed on the waitlist.  After completing the online form, we 
will contact your family via email to confirm your child’s place on our waitlist for the following school year.  
 
Open enrollment begins in the first week of February.  All families who have completed the Registration Form 
by February 1st will be included in the open enrollment process.  We will contact (email and call) our waitlisted 
families, in order, to notify you of class openings for the following year.  Families have 2 business days to 
confirm or pass on the class space.  Once you have confirmed your space in a class, you will need to pay the 
$50 registration fee within one week.  
 
The registration fee can be paid via PayPal on our website or via check, made out to The Discovery School.  
 
Waitlist:  
The Discovery School holds one waitlist for the school (including all classes).  This waitlist is ordered according 
to date/time stamp of submitted registration form.  Children who do not receive a space in a class will remain 
on the waitlist indefinitely (for current and following school years), unless we are notified to remove their name 
or they turn 6 and are no longer eligible to be a student.  
 
Withdrawal: 

● Notice must be provided at least 30 days prior to withdrawal.  If a child is withdrawn, there will be no 
refund after monthly tuition has been paid.  

● During the summer, you must notify The Discovery School by August 1 to be excused from paying 
September’s tuition.  

● The registration fee is not refundable. 
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Tuition 
Tuition payments for each month are due by the 1st of the month for 9 consecutive months (September - May). 
A late fee of $25 will be charged if payment is received after the 7th of the month.  Tuition payments may be 
submitted in person or paid online.  We accept checks (made out to The Discovery School), cash, or PayPal. 
Please note that there is a 2% convenience fee when using PayPal.   
 
Enrollment is for the school year, September – May. The school budget must meet all financial obligations 
regardless of attendance of the individual child. There can be no refunds for absences. Families must notify the 
school in writing 30 days in advance of an early withdrawal.  
 

Class Monthly Tuition Cost 

2 Days/Week $260/month 

3 Days/Week (AM) $365/month 

3 Days/Week (PM) $315/month 

4 Days/Week $470/month 

Enrichment Class $80/month  

 
Financial Assistance 
The Discovery School is committed to keeping tuition rates as low as possible while still upholding the integrity 
and financial stability of our program.  Financial Assistance is awarded on the basis of demonstrated eligibility 
and the total amount of financial funding available.  
  
The applications for financial assistance and admission are separate and in no case will a child be denied 
admission to the School because of implied, inferred, or demonstrated financial need.  The following guidelines 
have been adopted: 

● Financial assistance grants are annual and based on available school funding.  A family must apply for 
assistance each year. 

● The Discovery School partners with School and Student Services (SSS) in our financial aid process. 
The Discovery School considers a family’s contribution based upon the evaluation completed by SSS 
and the funding available.  Applications must be completed within the SSS portal before financial aid 
can be considered.  

● Families with more than one child at The Discovery School only need to submit one application. 
● Financial assistance is evaluated for those meeting the initial application deadline.  However, priority is 

given to returning students requesting financial assistance. 
● Financial Aid is only available for tuition and not for other fees, incidental expenses, or after-school 

programs. 
● If parents are separated or divorced, all paperwork and tax documentation is required from both 

parents.  
● The Discovery School maintains strict confidentiality.  Faculty and the student body are not informed of 

financial aid decisions. 
● Financial awards are made annually, but applied to accounts monthly and are subject to withdrawal in 

the case a family/student falls out of compliance with this policy. 
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Required Forms for Enrollment 
The following online forms must be completed by June 1st.  These forms will be emailed to each registered 
family and can also be accessed via the “Parent” tab on our website: 

● Enrollment Form 
● Medical Information Form 
● Media Release Form 
● School Directory Permission Form 
● About My Child Questionnaire 

 
This paper form must be printed, completed by a pediatrician, and submitted on the first day of school: 

● Child Health Assessment 
 
Positive Discipline Policy 
The Discovery School at Beechwood is committed to providing a safe and positive learning environment for all 
children.  
 

Educators explicitly teach and model appropriate social behavior and guide positive interactions among 
children and adults. Nurturing these social skills is a central component of young childhood development, and it 
helps children grow into self-assured learners in a community setting.  
 

Our commitment to an age-appropriate and play-based curriculum ensures that activities are child centered 
and promote positive social interactions. Educators carefully craft the environment, communicate and enforce 
clear boundaries and expectations for behavior, and use nonverbal cues and/or redirect a child’s behavior to 
foster success. When a problem arises, the educator relies on modeling appropriate behavior, teaching 
peacemaking skills, and presenting stories or scenarios that reinforce the desired behavior. Children learn to 
make suitable choices and develop techniques for regaining self-control when they feel frustrated. Instructive 
and individually appropriate consequences help to strengthen the child’s self-control and self-esteem.  
 

When a child experiences a particularly challenging time, the school encourages parents and educators to 
work together and develop appropriate strategies. If a specific circumstance needs attention, the educator will 
follow the following procedure:  
 

1. The educator will observe and document a child’s behavior.  
2. The educator will discuss the child’s behavior with a parent and inform him/her of learning-based 
strategies the teacher will implement.  
3. The teacher will follow up with the parent about how these strategies are influencing the behavior.  
4. If concern persists, a conference will be held with teacher, parent, and director to discuss options to 
help the child further develop appropriate social skills.  
5. Staff members will make reasonable effort to work with the child and his/her family to resolve 
behavioral concerns. At any time, an individual plan of action may need to be implemented, depending 
on the severity of the concern. If needed, educators may seek support from outside resources and/or 
ask parents to seek support.  

 

PLEASE NOTE: Being a nature preschool, we utilize many acres of our nature reserve, including unfenced 
areas, wooded trails, creeks and pond, etc.  As a result, it is imperative that children are able to stay with the 
group and follow important safety directions.  If a child’s behavior poses a safety risk to him/herself or others, 
The Discovery School reserves the right to dismiss a child from the program.  
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What to Wear/Bring: 
Your child should wear... 

● clothing appropriate for active and participatory play. We do not want a child's creativity hampered 
because he/she is wearing clothing that should not get dirty.  

● clothing appropriate for the weather.  In the winter, hat and mittens are needed every day. Snow pants 
and warm boots are important whenever there is snow on the ground.  PLEASE BRING ALL SNOW 
GEAR IN A LABELED BACKPACK. 

● sturdy, protective shoes (no sandals or Crocs®), which will enable him/her to run, climb, and hike with 
ease.  

 
Your child should bring…  

● slippers to wear indoors. 
● a backpack for personal belongings.  
● extra set of seasonal clothes that fit – pants, shirt, underwear, socks. Extra clothing will be stored in 

backpacks. Please check every day and replace as needed.  
 
NOTE: Please remember to label each item that your child brings to school (coat, hat, mittens, boots, etc.).  
 
Arrival and Dismissal   
Arrival:  
 

● We will have a flexible drop off for all AM classes: 8:40am - 9:00am.  The educators will be ready to 
start class at 9:00 am.  Please escort your child into the classroom and sign in.  PM classes will begin 
at 12:45pm.  

● Feel free to play with your child and/or help your child transition into the school day during the arrival 
time window (8:40am-9:00am)  

● The classroom door will be unlocked during the arrival time window.  
● Attendance sign-in: Upon arrival, please record your initials on the classroom attendance sheet.  

 
Dismissal & Pick-Up:   

● Pick up time is at 12:00pm for our AM classes, 2:00pm for enrichment classes, and 3:15pm for our PM 
class.  Please be on time to pick up your child.  

● Attendance sign-out: please record initials on your classroom attendance sheet.  
● Late pick-up: Please send Bloomz message or call The Discovery School (412) 423-5403 to notify the 

educators that you may be late and make arrangements.  
● Early pick-up: When possible, please notify your educator ahead of time that you will be picking up your 

child early.  With advanced notice, we can be sure to be in the classroom during the pick up time.  Be 
sure to follow the regular attendance sheet sign-out procedures— initials on class attendance sheet. 

 
Authorized Pick-Up:  

● Anytime someone other than the typical pick-up person picks up your child, please let the educator 
know.  

● If your child is to be picked up by someone other than a parent or the “persons authorized to pick up 
child” (listed on your child’s Enrollment Form), you must provide written notification via note or Bloomz 
message in each instance. Give the person’s full name and inform this person that the school will 
require proof of identification before releasing your child.  
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Celebrations  
School Celebrations and Special Events 
The Discovery School at Beechwood hosts three family celebrations throughout the school year (Fall 
Celebration, Winter Celebration, and Spring Celebration) to honor the season and strengthen school 
community.  In addition, we build in special classroom celebrations and projects throughout the school year, as 
well as participate in optional events within our greater community.  
 
At The Discovery School at Beechwood our celebrations honor our shared human values within a diverse 
school community. Together we celebrate the values of inclusion, gratitude, imagination, loving kindness, and 
the joy of nature. Through thoughtful, anti-biased planning and communication we ensure that ALL children 
and families feel included in each celebration regardless of culture or creed. We recognize and appreciate the 
importance of celebrating traditions as an integral part of a child’s self and cultural identity. Families are 
welcomed and encouraged to share their special traditions and celebrations of their culture and creed with the 
class during a scheduled Family Share at anytime during the school year.  
 
Birthdays:  
Your child’s birthday is a very special time of year!  Parents (or other special grown-ups) are invited to  
join our class during the Closing Circle (11:40am-12:00pm for AM class or 3:00pm-3:15pm for PM class) to 
celebrate.  You may bring in a special book to read to the class, or share a special story or birthday tradition. 
You are also welcome to send in a birthday treat/token to be sent home with each child.  Please contact your 
child’s teacher ahead of time to schedule the day.   
 
 
Illness 
Germs spread quickly in a preschool environment. All children and staff stay healthier when sick children stay 
at home. Common sense must prevail in the case of colds, which can range from a mild case of sniffles to a 
full-blown sinus infection or deep cough.  
 
We use the MEDICAL INFORMATION FORM to contact parents or another designated adult if your child 
develops symptoms of illness while in school. We will isolate your child in a comfortable, supervised place until 
he/she can be picked up.  
 
If one or more of the following symptoms is present in your child, we will call you to pick up your child from 
preschool:  

● temperature higher than 100ᵒF  
● nausea or vomiting  
● red, pink, or crusted eyes 
● stomach ache  
● earache  
● diarrhea  
● rash/infection of skin  
● headache  
● thick or greenish mucus from nose  
● deep cough  
● sore throat 
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24 HOUR RULE: ANY CHILD WHO HAS SHOWN SIGNS OF ILLNESS IN THE PREVIOUS 24 HOURS MAY 
NOT ATTEND SCHOOL.  

● Fever free: A child should be fever free for 24 hours, without the use of fever-reducing medicine.  
● Antibiotic timeline: A child should be on antibiotics for at least 24 hours before returning to school  We 

strictly observe this health department regulation for children (and staff) to protect the health of 
everyone.  

● Parent must notify the school immediately if a child Is diagnosed with any communicable diseases 
including strep throat, pink eye, lice, pinworms, or any other of the diseases common to a school 
environment. The notification is important so that The Discovery School can inform the parents within 
your child’s classroom to be on the lookout for symptoms. Please remember that will not release the 
name of the child or family involved. We simply post “There has been a case of _____ reported ….”  

● Parent must notify the school if a child has any allergies or if you have any concerns about any aspect 
of your child's health, or is taking medication, as medicine may affect your child's behavior.  

 
Head lice sometimes occurs in school because it is contagious and easily passed from child to child. You may 
want to look online for more information and to find examples of what lice look like in order to check your 
child’s head correctly (www.cdc.gov/lice/head/treatment).  

● Please inform us immediately if your child has lice. We are required by licensing to follow certain 
procedures regarding the cleaning and removal of materials (dress-ups, etc.) within a classroom with 
lice.  

● We also reserve the right to implement additional procedures, such as head checks, if a persistent lice 
problem was to occur. Please get into the habit of routinely checking your child's head. If all parents 
check heads regularly, we can avoid any outbreaks in the school. 

 
 
Inclement Weather 
School closing and delays are made to assure the safety of our children. You must make your own judgment 
about driving in hazardous weather situations. If bad weather begins and you wish to pick your child up early, 
please feel free to do so.  
 
We will follow the school closings of Fox Chapel Area School District. In the event of snow or other inclement 
weather, please note the following:  

● IF FCASD IS CLOSED, THE DISCOVERY SCHOOL WILL BE CLOSED.  
● IF FCASD HAS A DELAYED OPENING:  We will open at our regular time unless notified by the school 

director via Bloomz notification by 7:00am.  
● IF FCASD CLOSES EARLY DUE TO SNOW OR OTHER INCLEMENT WEATHER, WE WILL CLOSE 

EARLY 
● THE DISCOVERY SCHOOL reserves the right to close regardless of the FCASD decision, because 

local power outages, snow removal, or other circumstances may affect our ability to operate during 
inclement weather. In this event, we will notify families via Bloomz notification by 7:00am.  
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Emergencies 
The Discovery School at Beechwood has an emergency preparedness plan that provides guidelines for a wide 
range of unlikely emergency situations from a naturally occurring weather condition to a terrorist attack. The 
Discovery School Emergency Preparedness Plan is located in the school classroom.  Please let us know if you 
would like to view a copy. 
 
The Discovery School educates parents about the emergency plans at the beginning of the school year. The 
safety of the children and staff is always the school’s primary concern. Our school requires that staff members 
take emergency preparedness training and maintain an emergency preparedness plan for the school. Staff will 
undergo emergency training every year. 
 
Types of Emergencies:  
The types of emergencies that The Discovery School prepares for include fire and explosions, severe storms, 
flooding, winter storms, earthquakes, unexpected utility failures, hazardous and radioactive materials, terrorism 
and other potentially violent situations, medical emergencies, and family/community concerns and/or violence.  
 
Communication With Parents of an Emergency Situation:  
The Discovery School will communicate with parents during an emergency through either a Bloomz alert, text 
message sent to cell phones, phone call and/or email. If possible, staff will leave a message on The Discovery 
School voice mail and/or a sign on the door.  
 
Emergency Phone Contact Information for Each Child: 
It is important, if possible, that parents provide a phone number that can receive text messages. If your phone 
cannot receive text messages, please let us know so that the school can make other arrangements for 
reaching you.  The Medical Information Form includes one out-of-area contact and information for two local 
emergency contacts.  This form also includes the name and phone number of the child’s local physician. The 
preschool has the right to call the physician or other emergency personnel in case of emergency. It is the 
responsibility of the parent to keep emergency information up to date.  
 
Shelter and Evacuation Sites and Plans:  
The Discovery School is prepared for an emergency shelter-in-place or evacuation. In case of an evacuation, 
parents will be notified by Bloomz alert, text, email, or phone call. Please request to see our Emergency Plan 
for our evacuation locations and other important details.  
 
 
 
 
 
 
 
 
 
 

13 



Field Trips 
Field trips are pre-planned at least 3 weeks in advance.  All relevant emergency procedures are planned and 
prepared for before the trip date.  Field trips will support the current educational experience, developmental 
levels, and cultural backgrounds of the children.  

● Parents are responsible for transporting their children to and from the field trips. If parents cannot 
transport their own child they can make arrangements to have their child carpool with another child. 

● Teachers bring class sign-in and sign-out sheets with them so that parents can sign their children in 
and out as usual. They also bring a cell phone for use if an emergency arises. 

● All parents are required to sign a form stating that they will not hold the preschool liable for any accident 
or injury that comes to their child on the way to or from a field trip or during a field trip. 

● Parent volunteers are asked to participate to keep the student/adult ratios down to a manageable level 
(3-5 students to each adult). 

● Siblings are welcome to attend if accompanied by their parent.  Parents with siblings present will not be 
counted as one of the supervising volunteers.  

● If your child cannot attend the field trip, please notify the teacher as soon as possible.  We will make 
arrangements for he/she to join another class at school.  

Educator Responsibilities: 

● Plan and prepare for field trip.  Ensure that field trip is relevant to the children’s current educational 
experience and developmentally appropriate.  

● Communicate field trip details (date, time frame, cost, parent volunteer needs, etc.) at least 2 weeks in 
advance of the trip.  

● Check that all parents have signed and returned permission slips and have paid any additional costs 
prior to day of trip.  

● Sign up parent volunteers and communicate details of supervisory responsibilities.  
● Sign in and out each child on the day of the field trip.  Children will be counted and names recorded on 

the attendance sheet upon arrival and prior to leaving the trip location.  
● Ensure that medical information forms and properly stocked first aid kits are taken on all field trips and 

outings.  
● Ensure that medication or equipment needed to ensure the safety of a child with special medical needs 

is taken on the field trip.  
● Supervise children and maintain safety at all times during the trip.  Maintain a 1:5 adult to child ratio 

during trips.  

Parent Responsibilities: 

● Review, sign and return field trip permission form and any associated fees prior to the field trip date.  
● When possible, attend field trips with your child and/or act as a parent volunteer to supervise other 

children.  
● Transport your child to and from field trip.   
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Tick Prevention and Treatment  
Parents Can: 

1. Administer insect repellent (with Picaridin and/or Deet) especially around ankles, legs, and on 
clothing. 
2. Dress children in pants, sock and sneakers. 
3. Check children daily after school. 
4. If tick is found, remove properly and notify school.  Notify pediatrician and bring tick for testing.  

 
School Will:  

1. Inform parents of risks and protective measures. 
2. Perform basic tick checks after outdoor play/learning time. 
3. If tick is found, remove properly and notify parents immediately.  Save tick for testing if possible.  

 
Proper Tick Removal If you do find a tick embedded in your skin:  

1. Use fine-point tweezers or tick removal tool  
2. Grasp close to skin  
3. Pull gently  
4. Wash area with soap, water and antiseptic  
5. Save tick if possible for testing 

 
 
Toilet Training  
It is not required that your child be potty trained to attend The Discovery School at Beechwood.  We 
understand and respect that all children are different, and reach various milestones at different times.  If your 
child is not potty trained, please provide us with diapers/pull-ups, and an extra change of clothing.  
 
When you feel your child is ready for potty training, we ask that you begin teaching at home during a weekend 
or vacation.  We will follow through and encourage your child while in care.   Potty training will be done in a 
relaxed manner with the cooperation of the family.  
 
The child must be kept in pull-ups at all times.  Please keep in mind that the activity level here at school can 
distract your child from responding to an urge to use the potty, more so than at your home. Therefore we 
request that you use pull-ups until your child can and will announce that he/she must use the bathroom and 
can control his/her bladder and bowels for a few minutes beyond that announcement.  
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Parent Volunteer Opportunities 
The Discovery School at Beechwood encourages parents to become involved in our preschool.  Educators 
regularly include parents in special celebrations, request volunteers for projects and/or field trips, as well as 
welcome parents who want to share a special interest with the class.  Parent volunteers who will be in direct 
contact with children are required to obtain all clearances (Child Abuse History Clearance, PA State Police 
Criminal History, FBI Fingerprint Criminal History).  
 
1. Child Abuse History Clearance (www.compass.state.pa.us/cwis/public/home) 

Submit copy of “PA Child Abuse History Certification” 
 
2. PA State Police Request for Criminal History (https://epatch.state.pa.us/) 

Submit copy of “Response for Criminal Record Check” 
 
3. FBI Fingerprint Criminal History (https://uenroll.identogo.com/), enter service code: 1KG6V5 

Submit copy of “Proof of Fingerprint Submission” 
 
Please let us know if you have any questions about obtaining clearances.  It’s not as complicated as it looks - 
we promise!  Thank you for helping us ensure the safety and wellbeing of all our children, while still being able 
to encourage parent involvement!  
 
In addition, we also asks that parents share their talents and time to help make the school the special 
community it is. If you have experience and/or are interested in helping in any of the following ways, please let 
us know!  
 

● Fundraising  
● Outreach/marketing 
● Parent/Community events 

 

● Newsletter  
● Sewing and/or crafting  
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